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Dear Friends, 

LinkedIn is a great! Unfortunately, default settings are NOT to your 
advantage. Complete the 7 tips to look your best and promote your 
business.   

For next steps to build your image & personal brand.  Contact me 

7 Image Killers: 
1.  Bad Publicity 
2.  Inviting Cyber-spies 
3.  Being an Ad Platform 
4.  Missing Important People 
5.  Unprofessional Image 
6.  Stagnation 
7.  Invisible 

7 Tips to Look Your Best: 
1.  Protect What You Broadcast 
2.  Protect Your Data 
3.  Protect from Advertisers 
4.  Get Important Messages 
5.  Look Great!! 
6.  Generate Interest 
7.  Be Visible 
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Protect Yourself & Your Data:   Set Privacy Settings:  

Turn OFF  
notifications 

while “fiddling” 
with your profile 

Set how others can 
view you & your 

connections 

Set how your data 
is used & shared 
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Protect Yourself & Your Data:  Set Ads Settings:  

Set how your data is 
used & shared by:  

LinkedIn  
Advertisers 

Social Media 
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Get Important Messages:  Set Communication Settings:  

Get Messages You Want: 
ü  Emails from Connections 
ü  Set who can “Connect” 
ü  Set what Ads are sent 
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Edit your Profile:  Look Great & Help them Contact You! 
 
 

Full 
Contact 

Info 
 

Write a 
Compelling 

Profile Pro 
Headshot 

Customize 
Background 

Check on your compliance rules   
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Tip 6:  Get MORE Social Media Visibility 
 
 

Check on your compliance rules   

Write 
Articles 

Post  
Social 
Media  
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 Tip 7:  Get MORE Google Visibility 
 
 Pick a 

Custom 
URL 

Review 
then 

Broadcast 
Updates 

 

Check on your compliance rules   

Be Seen 
On 

Google 
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Productivity 
Teams 
Clients 
Change 
Leadership 
   

Business Psychology & Productivity Coach and Author of two books, The Top 
Performer’s Guide to Change and The $14 Trillion Woman: Your Essential Guide 
to Engaging the Female Client.  Barbara works with:          

Congrats!   
To chat about optimizing your brand  

(or other goals) 
  

Reach out  barbara@barbarakaycoaching.com 


